r
AK%ART

Privacy Notice
(How we use pupil information)

The categories of pupil information that we process include:

personal identifiers and contacts (such as name, contact details and address)
characteristics (such as ethnicity, language, and free school meal eligibility)

safeguarding information (such as court orders and professional involvement)

special educational needs (including the needs and ranking)

medical and administration (such as doctors information, child health, allergies, medication
and dietary requirements)

attendance (such as sessions attended, number of absences, absence reasons and any
previous schools attended)

assessment and attainment (LAMDA & Rockschool results)

Why we collect and use pupil information

The personal data collected is essential, for Take Part to fulfil their official functions and meet legal

requirements.

We collect and use pupil information, for the following purposes:

a)
b)
c)
d)
e)

to support pupil learning

to monitor and report on pupil attainment progress

to provide appropriate pastoral care

to assess the quality of our services

to keep children safe (food allergies, or emergency contact details)

Under the General Data Protection Regulation (GDPR), the lawful bases we rely on for processing

pupil information are:

Lawfulness of processing

1. Processing shall be lawful only if and to the extent that at least one of the following applies:

1. the data subject has given consent to the processing of his or her personal data for one
or more specific purposes;

2. processing is necessary for the performance of a contract to which the data subject is
party or in order to take steps at the request of the data subject prior to entering into a
contract;
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3. processing is necessary for compliance with a legal obligation to which the controller is
subject;

4, processing is necessary in order to protect the vital interests of the data subject or of
another natural person;

5. processing is necessary for the performance of a task carried out in the public interest or
in the exercise of official authority vested in the controller;

6. processing is necessary for the purposes of the legitimate interests pursued by the
controller or by a third party, except where such interests are overridden by the
interests or fundamental rights and freedoms of the data subject which require
protection of personal data, in particular where the data subject is a child.

Processing of special categories of personal data

Processing of personal data revealing racial or ethnic origin, political opinions, religious or
philosophical beliefs, or trade union membership, and the processing of genetic data, biometric
data for the purpose of uniquely identifying a natural person, data concerning health or data
concerning a natural person’s sex life or sexual orientation shall be prohibited.

Collecting pupil information
We collect pupil information via enrolment forms, emails and enquiry telephone conversations.

Pupil data is essential for Take Part’s operational use. Whilst the majority of pupil information you
provide to us is mandatory, some of it requested on a voluntary basis. In order to comply with the
data protection legislation, we will inform you at the point of collection, whether you are required
to provide certain pupil information to us or if you have a choice in this and we will tell you what
you need to do if you do not want to share this information with us.

Storing pupil data

We hold pupil data securely for the set amount of time shown in our data retention schedule kept
in the Take Part Annual Review of Company Records and Safe Data Destruction Checklist.

Sharing pupil information

We do not share information about our pupils with anyone without consent unless the law allow us
to do so.

Requesting access to your personal data

Under GDPR, parents and pupils have the right to request access to information about them that
we hold. To make a request for your personal information, or be given access to your child’s record,
contact info@wearetakepart.com

Depending on the lawful basis above, you may also have the right to:

e object to processing of personal data that is likely to cause, or is causing, damage or distress
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e prevent processing for the purpose of direct marketing

e object to decisions being taken by automated means

e in certain circumstances, have inaccurate personal data rectified, blocked, erased or
destroyed; and

e aright to seek redress, either through the ICO, or through the courts

If you have a concern about the way we are collecting or using your personal data, you should raise
your concern with us in the first instance or directly to the Information Commissioner’s Office at
https://ico.org.uk/concerns/

Withdrawal of consent and the right to lodge a complaint
Where we are processing your personal data with your consent, you have the right to withdraw

that consent. If you change your mind, or you are unhappy with our use of your personal data,
please let us know by contacting info@wearetakepart.com

Last updated

We may need to update this privacy notice periodically so we recommend that you revisit this
information from time to time. This version was last updated on 1 September 2019.

Contact

If you would like to discuss anything in this privacy notice, please contact:
Louise Coker, CEO — Take Part

Email: info@wearetakepart.com

Tel: 07847 704 746



